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Business: __________________________________ Period/date: ____________________

Adapt to your site procedures and food-safety management system. Record exceptions and the action taken. Keep completed reports securely and

follow your reporting procedures.

Check / record OK / issue / N/A By

Incident date / time: __________________________________

Location: __________________________________________

Type / severity: ______________________________________

What happened (continue on reverse if needed):

Immediate action taken:

People / witnesses (record only necessary details):

Follow-up action / responsible person / due date:

Manager review / closure date:

Exceptions / corrective action / recheck or follow-up:

Manager/reviewer: ____________________ Date: __________ Further action: ____________________


